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Companies Registry External Circular No. 2 /2022

Extension of Electronic Submission Services to
Documents Delivered under Various Ordinances and Miscellaneous Services

This circular announces the extension of coverage of electronic submission
services to documents delivered to the Registrar of Companies (“the Registrar”) under
various Ordinances and other miscellaneous services with effect from 27 June 2022.

Extension of Electronic Submission Services

2. Currently, the Companies Registry (“the Registry”’) provides electronic services
for submission of applications for registration of companies, specified forms and related
documents under the Companies Ordinance (Cap. 622) and the Companies (Winding Up
and Miscellaneous Provisions) Ordinance (Cap. 32) at the e-Registry portal
(www.eregistry.gov.hk) (“the e-Registry™).

3. To meet the rising expectations and changing needs of businesses and the public,
the Registry is going to extend electronic services to facilitate delivery of documents in
electronic form to the Registrar under various Ordinances and other miscellaneous services.
In addition to electronic submission services provided through the e-Registry, new
electronic templates and submission services will also be provided through GovHK
(www.gov.hk), which is the information system designated and used by the Government for
providing specified public services or information online to, and receiving electronic
information from, members of the community through the internet and other electronic
means.


https://www.gov.hk/en/business/
https://www.eregistry.gov.hk/icris-ext/apps/por01a/index?locale=en_US&m=n
mailto:crenq@cr.gov.hk
https://www.cr.gov.hk/en/home/index.htm

4. The newly covered documents which can be delivered through the e-Registry
or GovHK are set out at Annex 1 and Annex 2 respectively.

Format of Electronic Document

5. A document to be delivered through the e-Registry or GovHK shall be delivered
in a format using the electronic template or the template in Adobe Portable Document
Format (“PDF”) provided at the e-Registry or GovHK. Other documents to be delivered as
an attachment to the document shall be delivered in PDF not exceeding the file size specified
by the e-Registry or GovHK.

Signature Requirement
6. A document to be delivered in electronic form to the Registrar shall be

authenticated, approved or certified electronically by such person(s) as specified by the
electronic template or the template in PDF provided at the e-Registry or GovHK.

Enquiries

7. Enquiries concerning this circular should be directed to :
Miss Karen CHAN Tel.: (852) 2867 4790 For enquiries on documents
Assistant Registry Manager Email: crenq@cr.gov.hk relating to trust companies

(New Companies)1

Ms Tina CHOI Tel.: (852) 2867 2595 For enquiries on documents

Assistant Registry Manager Email: crenq@cr.gov.hk relating to registered

(Document Management) trustees corporations,
limited partnerships and
limited partnership funds


mailto:crenq@cr.gov.hk
mailto:crenq@cr.gov.hk

Mr Philip CHUI
Assistant Registry Manager
(Registration)1

Mr Raymond FONG
Assistant Registry Manager
(Deregistration)

Miss Maggie CHOW
Assistant Registry Manager
(Money Lenders)

Ms Maggie LAI
Assistant Registry Manager
(Development)

Tel.: (852) 2867 4562
Email: crenq@cr.gov.hk

Tel.: (852) 2867 2631
Email: crenq@cr.gov.hk

Tel.: (852) 2867 2567
Email: crenq@cr.gov.hk

Tel.: (852) 2867 2618
Email: crenq@cr.gov.hk

For enquiries on documents
relating to open-ended fund
companies

For enquiries on documents
relating to administrative
restoration of registration of
companies

For enquiries on documents
relating to money lenders

For enquiries on other
issues relating to electronic
submission services

Ms Kitty TSUI

Registrar of Companies


mailto:crenq@cr.gov.hk
mailto:crenq@cr.gov.hk
mailto:crenq@cr.gov.hk
mailto:crenq@cr.gov.hk
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M 1 Annex 1

Newly Covered Documents which can be Delivered through e-Registry

(A (ZEEABEBFI) (58 29 E) Trustee Ordinance (Cap. 29)

X

Document

AR

Section Number

fRIE CZEEALRBT) (5 29 ®)5 8 B AL A Sat A

Application for Registration as a Trust Company under Part 8 of the Trustee Ordinance (Cap. 77
29)
(B) (ATREFEEMMF]) (58 37 &) Limited Partnerships Ordinance (Cap. 37)
BT G HEEX
Prescribed Form Form Number Section Number
FREN A AR LA 1 ;
Application for Registration of a Limited Partnership
AR E AW RS , 5
Notice of Change in the Limited Partnership
(O) (M= NEBEGI) (28 306 Z£) Registered Trustees Incorporation Ordinance (Cap. 306)
X HEEX
Document Section Number
HEE et OEEREE S 3
Application for Certificate of Incorporation of Registered Trustees Corporation
D) (ATEERFI) (Z8 622 ) Companies Ordinance (Cap. 622)
X =151 34
Document Section Number
A A IR AT B ST 260
Application for Administrative Restoration of a Local Company
(E) ( ETREBESLSEH) (88 637 %) Limited Partnership Fund Ordinance (Cap. 637)
TaHRE RALGRTT HRRSL
Specified Form Form Number Section Number
ARG E LPFl N
Application for Registration of Limited Partnership Fund
RHERZ M AR EH AN FHE
Application for Registration of a Specified Fund as a Limited Partnership LPF2 79
Fund
RER RS M A A RSB A HFE LPF10 82B
Application for Registration of a Non-Hong Kong Fund as a Limited
Partnership Fund

(F) 3k Refund

Xt

Document

e R MR E

Application for Refund of Search Service Fees

FH 3R AR K
Application for Refund




BB BUR — BRI & HI S
Newly Covered Documents that can be Submitted through GovHK

(A) {BUBEANERFT) (58 163 E) Money Lenders Ordinance (Cap. 163)

M4 2 Annex 2

HEHRE
S Related
Document .
Requirement
R AN Rttt BB RS =5 s I A & T e
Notice of Particulars of Third Party Appointed by Licensed Money Lenders in relation to | .. PARIARTE
; licensing condition
Granting of Loans
FHEUE AN ZENE = RS B OUE A= R R
Notice of Changes in Particulars of Appointed Third Party of Licensed Money Lenders licensing condition
FHEE AN ZERE = BT E A FRER R

Notice of Termination of Appointment of Appointed Third Party of Licensed Money Lenders

licensing condition

B) (FEFMHRGCGIRAESEIATHRA) G STIAQ E)

Securities and Futures (Open-ended Fund Companies) Rules (Cap. 571AQ)

Open-ended Fund Company - Notice of Cessation of Appointment of
Receiver or Manager or Mortgagee Going out of Possession of Property

TaIAR AR RS
Specified Form Form Number | Section Number(s)
Open-ended Fund Company - Notice of Removal of Auditor
ﬁﬁﬁiﬁ%%ﬂ/é}ﬂ - *gﬁkgm%%@bﬁﬂ% OFCA2 138(3)
Open-ended Fund Company - Notice of Resignation of Auditor
PSR A E — (S EESRE
Open-ended Fund Company - Notice of Cessation of Appointment of OFCD2 107(1)
Director
Open-ended Fund Company - Notice of Change in Particulars of Director
PR IR F] - B R E A E (A =5
Open-ended Fund Company - Notice of Resignation of Director (by OFCD4 107(2)
Resigning Director)
PR ST AE] - AABER I S EF BB A E
Open-ended Fund Company - Notice of Alteration of Instrument of OFCIN1 14 & 15
Incorporation
P ESR AT - HERUAEEF XHREAGEHRNEEDS)
Open-ended Fund Company - Notice of Change in Particulars of Process OFCPAI 102(6)
Agent (Director)
FRCE BTN F] - SR p st b 5 s A
Open-ended Fund Company - Notice of Change of Address of Registered OFCRI1 20(1)
Office
. N . 68(2) & (4), 98(2

BB SR ] - BT R A M B (&) &9, 36

: . . OFCR2 &(3)&
Open-ended Fund Company - Notice of Location of Registers and Records 104(3) & (4)
PSRN - BERE NS N 80K AT 7S A 1
R
Open-ended Fund Company - Notice of Appointment of Receiver or OFCRCI 174(1) & (3)
Manager or Mortgagee Entering into Possession of Property
PGS EIAE] - (B ERE N E A BORIZ AN E A M ZE

=

I OFCRC2 175(1) & (2)




fEERIE
Specified Form

FAEEG

Form Number

AR

Section Number(s)

PR SRINE] - HE A - & NSUE R M R R AW
T ERIE

Open-ended Fund Company - Notice of Change in Particulars of Receiver, OFCRC3 1750)
Manager or Mortgagee in Possession of Property
PR AR A T - AR ARRTRIIS OFCRCA 7
Open-ended Fund Company - Statement of Affairs
FARAESRIAE - B8 NS N 2
Open-ended Fund Company - Receiver or Manager’s Abstract of Receipts OFCRC5 172
and Payments
A SRIAE - BEEREIEHE
Open-ended Fund Company - Certificate of Solvency OFCWI1 177 & 188
P ARG R AN E] - Rt DEEEFMRTER IR T B EEEMN
=3
Open-ended Fund Company - Statement of Voluntary Winding Up under OFCW2 177 & 188
Special Procedure in Case of Inability to Continue Business
BB RN T - ZEE S A SEER 5 A aAE
Open-ended Fund Company - Notice of Appointment of Liquidator or OFCW3 177 & 188
Provisional Liquidator
BB RIAE] - HRUE S AR H S EAE
Open-ended Fund Company - Notice of Change in Particulars of OFCW4 177 & 188
Liquidator or Provisional Liquidator
BB RIAE - JHB A SEERDE S S EEsE
Open-ended Fund Company - Notice of Cessation to Act as Liquidator or OFCWS5 177& 188
Provisional Liquidator
(O) {AFEICER ZFETREFOMRG) (32 5)
Companies (Winding Up and Miscellaneous Provisions) Ordinance (Cap. 32)
FEEARIE IR BRI
Specified Form Form Number | Section Number(s)

PG EE RN E] - ZeEE R N SR S s xE

195(a), 228A(10) &

Open-ended Fund Company - Notice of Appointment of Liquidator or OFCW?3

. - 253(1)(b)
Provisional Liquidator
PSR AE] - FREER ARSI E
Open-ended Fund Company - Certificate of Release of Liquidator OFCW6 226A(1)

D) (A EMERF]) (EE 622 Z) Companies Ordinance (Cap. 622)
X RS
Document Section Number

FEE BN HEE DITEOT AR T

Application for Administrative Restoration of a Non-Hong Kong Company

799




(E) ( EIRSBESLSEH) (88 637 %) Limited Partnership Fund Ordinance (Cap. 637)

TaHRE
Specified Form

KI8T

Form Number

AR

Section Number(s)

AR GRS AR s A
Notification of Change of Name of Limited Partnership Fund

LPF3

40

AIREBEIHIL - &CHRAT IR S HIE Y S s R
Notification of Change in Address, Location of Records and Investment
Scope of Limited Partnership Fund

LPF4A

25 & 31

AREBECEEEHA - BIREAR - EEHE AT AFEEE
Breivsl

Notification of Change in Particulars of General Partner, Authorized
Representative, Investment Manager and Responsible Person of Limited
Partnership Fund

LPF4B

23(6) & 25

AREBESEBEH A - ERERRE - KRELHE AT ANFSUS
Al

Notification of Change of General Partner, Authorized Representative,
Investment Manager and Responsible Person of Limited Partnership Fund

LPF4C

23(6) &25

AIREBHAECFHFERER

Annual Return of Limited Partnership Fund

LPF5

24

At S EERIAIR &R A AR A E
Notice of Court Order Restraining a Limited Partnership Fund from Use
of Name

LPF6

42(2)

BIRGBE I FE

Application for Deregistration of Limited Partnership Fund

LPF7

68

AIRGHE S MACEA

Notification of Dissolution of Limited Partnership Fund

LPF8

70(6)

AIREBAECTER RS LEA
Notification of Resignation of Authorized Representative of Limited
Partnership Fund

LPF9

23(10)
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