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How to login? 

Access the System at https://epayment.hklawsoc.org.hk  
 
Login by Membership ID (for solicitor members) 

Enter your 7-digit membership ID 
 
Click “I’m not a robot” and you will be required to 
solve the CAPTCHA. 
 
Once it has been checked, please click “Login” to 
enter the verification code. 
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All members who intend to access the System through the Web MUST register your 
mobile numbers for the service. Please click “To Register” at the login page and follow 
the steps of registration. 

http://www.epayment.hklawsoc.org.hk/


How to login? (Cont’d)  

Login by registered mobile number (for other types of members) 

Press “Mobile Login”  
 
Enter your registered mobile number 
 
Click “I’m not a robot” and you are required to 
solve the CAPTCHA. 
 
Once it has been checked, please click “Login” to 
enter the verification code. 

4 



How to login? (Cont’d)  

Enter the 6-digit verification code which was sent to your registered mobile phone and 
then press “Verify”.  

Important Note : If you continue entering the wrong verification code 3 times per day, your account will be 
temporarily locked until restored in the next day. 
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How to register and proceed payment? 
1. If you have successfully logged in, you can 
see the “List of Events/Classes/Seminars. 
 
 
 

2. If you want to view more details of the 
event/course, please click “View” and the 
Circular displays. 
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How to register and proceed payment? (Cont’d) 
3. To register an event or a course,  please 
click “Register”. 
 
 
 

4. The pop-up screen is shown with relevant 
important notes relating to the event / 
course. Please tick the appropriate box(es) 
and/or enter relevant information if so 
required. Once you have completed, please 
press “Submit”. 
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How to register and proceed payment? (Cont’d) 
5. The review page is shown. If you wish to 
edit the information in the previous page, 
please press “Back”. 

6. If you confirm to sign up the 
event/course, please click “Confirm & 
add to My Bag”. The event/course is 
kept in the cart by showing the pop-up 
screen with wordings “Added to Cart”. 
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How to register and proceed payment? (Cont’d) 
7. Once the event/course has been added 
successfully, you can see a number next to “My 
Bag” icon. 

8. To complete the registration and proceed 
with payment, please click “My Bag” icon. Then, 
the page with “Personal Information” on the 
top and “My Bag” on the bottom is shown.  
Please check your information before 
proceeding to the next step.  

Important Note  : Please be reminded to check / edit your 
information and ensure the information is accurate. You must 
provide your email address which will be used for future 
communications in relating to event/course registration and 
payment. 
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How to register and proceed payment? (Cont’d) 

8. To remove the selected event/course from 
the cart, please click “Remove”.  
 
9. To continue the registration for the paid or 
free event / course, please click “Proceed 
Payment”. 
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How to register and proceed payment? (Cont’d) 

For paid events/courses 

You will then be directed to PayPal site. 
Please input your payment details and 
complete the payment. If you have 
successfully registered the event/course 
and completed the payment, the page 
with thank you message will be shown. 

For free events/courses 

If you have successfully registered the 
event/course, the page with thank 
you message will be shown. 
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How to view enrollment record? 

1. Click “My Enrollment  Record” shown in the 
tool bar on the top right corner. 
 
2. The list of events / courses you have 
successfully registered will be shown. 
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Confirmation email 

After making a successful 
application, you will receive the 
confirmation email from 
no_reply@hklawsoc.org.hk with the 
subject “Confirmation from The Law 
Society Registration and Payment 
System”. 

Important Note  : Your successful registration and 
payment does not mean that your seat has been 
secured. A separate confirmation of enrollment 
will be sent to you if your seat is secured. 
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1. How can I access the Law Society’s Registration and Payment System (“the System”)? 
 
 Through the Law Society’s website (“the Web”) 

Please visit https://epayment.hklawsoc.org.hk to access the System. 
     

You have to register your mobile phone number with the Law Society before accessing the 
System. Please click “To register” at the login page and follow the steps of registration. 

 
Through the Law Society’s App (“the App”) (launching soon) 
Please click on the 'Registration and Payment' icon which is hyperlinked to the Platform. 
  
To download and activate the App, please click here for the Installation and Activation 
Guide. Please note currently the App is only available to full members and trainee 
solicitors. 

  

Login 

FAQ 
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https://www.epayment.hklawsoc.org.hk/
https://www.hklawsoc.org.hk/Apps/HKLS_Mobile_App_install_Guide.pdf


2. Do I have to install any software on my computer to access the System? 
No. We are using a Web-Based and App-based registration platform. All that is needed to 
access and manage your account is a Web browser / Mobile App with Internet Access. 
 

3. After I entered my 7-digit membership ID / mobile number and clicked “Login”, an error 
message titled “To Register” is shown. What shall I do? 
For data privacy reason, all members who intend to access the System through the Web 
must register their mobile numbers for the service. 
 
If you have not registered your mobile number, you should register via Online Reply Slip 
(Login to Members’ Zone is required).  
 

FAQ (Cont’d) 
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https://www.hklawsoc.org.hk/login/login.asp?page=replyslip&p1=633


4. I have registered my mobile number, however, I have forgotten my membership ID or 
do not have membership ID. What are the steps to access the System? 

 Members may choose to click “Mobile Login” at the login page and enter your 
registered mobile phone number to login. 
 

5. How long will it take to activate my account after I registered my mobile phone 
number through the Online Reply Slip? 
All registrations submitted during working hours (i.e. before 5:45 p.m.) on Monday and 
Wednesday (“the processing day”) (or the previous working day if the day falls on a 
public holiday) will be activated after one working day.  For registrations submitted 
on/after 5:45 p.m. of the processing day, they will be handled on the next processing 
day and the account will be activated one working day thereafter.  
 

FAQ (Cont’d) 
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FAQ (Cont’d) 

6. I cannot receive the verification code. What shall I do? 
Please check the following: 
a. You have entered your number correctly. 
b. Your phone has full access with a strong signal. 
c. Confirm with your mobile provider that you are able to receive SMS messages 

and/or phone calls. 
If you have fulfilled the above checking, please email us at epayment@hklawsoc.org.hk  
for assistance. 
 

7. Can I change my registered mobile phone number? 
 If you wish to change your registered mobile phone number, please login to the 

Members’ Zone and provide your new registered mobile number via the Online Reply 
Slip. Please refer to Question 5 above concerning the date of activation. 
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Registration 

FAQ (Cont’d) 

8. How can I ensure the registration of event has been submitted successfully? 
You may check: 
a.  My Enrollment Record in the System; 
b.  Confirmation email sent by no_reply@hklawsoc.org.hk 

  
9. Shall I treat that my enrollment to the event is confirmed after successful payment? 

No.  The Law Society will send you a separate confirmation of enrollment if your seat 
is secured.  

  
10. Can the System support multiple registrations under a single payment? 

Yes. The system allows you to register multiple registrations and pay at the end with a 
single payment. 
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Payment 

FAQ (Cont’d) 

11. Will the Law Society receive my credit card information when I enter it for payment 
via the System? 
The Law Society will not receive any credit card information. All payments are 
handled directly by the payment gateway service provider. 

  
12. My browser does not respond during the payment process. What shall I do? 

Please close the browser and re-login to the System. Click the “My Enrolment Record” 
to check the status of your enrolment and payment. Alternatively, you can email us at 
epayment@hklawsoc.org.hk for assistance.  

  
13. Can I register an event via the System but submit a cheque to the Law Society for 

payment? 
 No. If you register through the System, you must pay through the System.  
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The End 


